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Oﬁice Memomndum o« UNITED STATES GOVERNMENT

TO  # Chief, Records Comtrol Staff & DATE: 22 September 1958
1 > 2 |

FROM : Records Officer, ORR

-~

~ SUBJECT: Transfer of Items, Records Control Schedule No. 22-55

1. The Photographic Intelligence Division, ORR (D/GP)
has been abolished. A new Office designated as the
Photographic Intelligence Center (PIC) has been established.
It is requested that Items 225 through 235 of reference
Records Control Schedule be transferred from the ORR
schedule to that of PIC.

2., The D/GP Records Control Schedule has been
transmitted to PIC. .
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- SCHEDULE NO.
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RECOR TROL SCHEDULE DATE PREPARED
OFFICE, DIVISION, BRANCH
ORR - Geographic, Photo Intelligence Division
| TEM FILES IDENTIFICATION VOLUME TYPE OF FILING BT b
NO. (Title, description, arrangement, and inclusive dates) (Linear Ft) EQUIPMENT EE
225, ADIINISTAATIVE SUSBJECT FILE o
4 ) 2
Consists of correspondence, reports 2 L draver legal | Terpmorary., Destroy after 3
and form documents reflecting the adminis- safe sears, Cut off abt cnd of
¢ trative activities of the division, Tile each calendar year; retain in
contains subjects such as Dudget, Reports, current files area for two jears .
l.eetings, Training, Personnel and related and. trensfer to the Records
material, Tiled according to Acency Tile Center,
(1953 1o date)
226, | EATL COMTROL LOGS
Consists of logs mainteined on
materiel in and out of the division
showing dates, subject and referral,
o N . /2.
2, Secret and Below Logs .1 L draver legal | Temporary., Destroy after 1 jear, ’%‘},
- =3 1. oo 3 ral 1 hl ¥ ez
safe Cut ofl at end of each calencar 72}“"‘
year; retein in current files arca
» ‘ for 1 year end destroy.
b. Tp Secret Log 1 L draver legal | Dawporary. Disposal not authorized Ml
safe netain in current files arca iude-
. Taese logs also contain find tely,
simdatures,
Applqu‘d‘F‘UT‘RE’fEE’gE'Zﬁﬁ‘&f“‘lﬁJ : = FA000400180002-9
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(41)
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I TEM VOLUME OF FILING DISPOSITIO’N INSTRUCTIONS
NO. (Title, description, arrangement, and inclusive dates) (Linear Ft) EQUIPMENT
THIDAT AT TT at
227, L1307 Uy LOAY IILE Mj /ir/) ‘}
. ’ £
Consists of recquest form and card 2 L draver legal | Tewporsry. Destroy 1 year after
file mainteined on docunents on loan from safe return % Library. rlace in in-
the library. active file upon rcturn of docu- .
- nent to Library; retain in current
files arca for 1 year and destroy.
2208, | PROJECT FILES
) YR
These are files maintained on photo 2 L dravrer lezal Termorary. Destroy after 5 . c‘f?a‘, -
intelligence and interpretation projects safe Jears. Place in inactive file /|
in process or completed by the division, upon corpletion of project; ro-
Contains nroject imltiation memo, projcct tain in current files area for
outline, working papers and notes. o rcars and transfer to tue
Bssential documents are filed in ST/PC. Lecords Center.

Tiled by project number,
(1952 %o date)

229, P00 INTELLIVENCE [ ORAIDUL FILES

This is the record set of finished .6 l; dvarrer leggl |[Permanent, Disposal not author- %
“ lintelligence prepared by this ¢ivision. safe ized., Cut off at end of ezch
(o copy exists in ST/PC.) Consists of calendar 7ear; retain in current
report prepared in typewritten fowii to- Tiles area for five yeers and ‘
. *  |gether with photozraphs. Usually only two transfer to the Records Center,
copies of whe report is wade and one of
~ these is sent to the Reouestor, The finish-

ed report is raintained scparately from the
Project Files (Item ##3F). Filed by Project]
surber, RAF i —
(1953 to date)
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1ON
(Title, description, arrangement, and inclusive dates)

VOLUME
(Linear Ft)

OF FILING
EQUIPMENT

DISPOSITION

INSTRUCTIONS

230.

P

231.

232.

-WORKTXG AD REFIRECE FILE

Consists of reference material, work-
ing »apers, notes, mans, extra copies of
corresponcouce, information reports and
mublications of other jovermient agencies
such as Air Force, iavy, etc. Also con-
tains finished reports of various offices
of the agency. ‘These docu cnts are nain-
tained in connection with -rojects »rescnt
or planned or wiich may develop into a
nroject in the future,
ed secerately by thc division chief end by
each analyst according to arca assipgment.

PIOGRAPIT YILE

Consists of cooices of photozrashs
recelved from OCD maintained for traiming
purposes cid reference for future jobs,
Tiled Ly Uorld Aeronauntical Chart munber

Y

Qaemamm 203

AP TILES

Consists of extra coplcs of waps
obtained frow asency map librory ocnd fron
‘othor agencies sucl as Army iap Service.
Gontains base maps and others and are used
Tor reference and working nurposes, 0ffice
of recorc for Asency lians is lap library
Division,

Files are wainteint

2005/11/21

L draver lezal
safe ond
drawer legal
cabinet

5 drawer legal
cabinet and
L draver lezal

Lap Case

 CIA-RDP78.00487

Towporery,

Tewporeary.
longer needed,

lemporery,

000400180002-9

vlose on loaa will be re

Destiroy wizen obsolete
or no longer needed (except that
wateriel on loan will be returned,) .

Desuroy 1aca no

(dicept that
tarned).

Jestroy wnen obsolete
or no lonzer needed,

e ke

/
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I TEM FILES IDENTIFICWTION VOLUME OF FILING.
NO. (Title, description, arrangement, and inclusive dates) (Linear Ft) EQUIPMENT DISPOSITION INSTRUCTIONS
233, | REFIREUCE PUCLICATICHS FILZ
Consists of magazines, Agzency 2l Jookcases and Temporary, Destroy wuhen obsolete, <7 on méd
publications and those of other ajencies on Desks superseded or no longer needed for
collected and maintained for tecimical refereince purposes,
- reference purposes. Specific publications
include Lodern Photography, Sclientific
Americon, Air Fields eond Seaplane Statlions
4 of the World, Interpretation of Aerial
Photography, Current Intelligence Digest, ) .
23L.,| LIDRARY IATSRIAL )
Consists of books procured on inde- 18 Jookcages and Termanent, Disposal not author- ’/4
finite loan from Library, Specific titles on Desks ized, leturn to tie Library -rien
include: lan, Tuwe and Tossils, Total 1o lonzer nceded.
Avoidc Defense, ilew Leica lianual, Sco-
granhy from the Alr, Textbook of Pluysical
Chemistry, and many others. Dools are
used for tecanical reference purposcs,
~ - Tp — T
2%, TIALLTIG LATERIAL FILE 4
i M
a, Consists of a collection of 26 L dravicr lezal ! |Rerr : - ‘
K naterial meintained for conducting a safe ized —currertFites
P . . : s - - ~ '
treining coursc in photo interpretation. @M/@-ﬂol arcodacadiatberes [ransloer to
RSN Contains copics of photogrephs, visual M&bv\f{:t CLi lecoras Ceater whcn no longer,,
charts, question and answer chects, ’ ageled for trglning purpog SM &7
instraction folder and related waterial. £ W . @S- ;
D,  Ixtra conies of varioas publi- 2k On top of Tamdratry, Destroy when super- %7
calions used for training Hurnoses. Cabinets seded or no longer necded,
Included are publications of other azencics
sucil 5 Arviy, Alr end ifavy. b
- °’ ) ! /)/ M,WO’/“? 5J)
a‘ 2 -%7/@6(' . 7 Beer
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